
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

ȷȮȷȸȫȲȦ ɃȱȫȰȸȶȴȳȳȴȯ 

ȵȴȪȦȽȮ ȭȦɅȨȴȰ  

ȳȦ  

ȮȭȴȧȶȫȸȫȳȮɅ Ȯ ȵȴȱȫȭȳɁȫ 
ȲȴȪȫȱȮ 

 
ȶəɐɔɈɔɊɗɘɈɔ ɕɔɑɢɍɔɈɆɘɋɑɥ (ɍɆɥɈɎɘɋɑɥ) 

 
 

 

 

 
 
 
 
 
 
 
 
 
 

2019



ʈʫʢʦʚʦʜʩʪʚʦ ʧʦʣʴʟʦʚʘʪʝʣʷ (ʟʘʷʚʠʪʝʣʷ) 

 

 

 

 

 

 

2 

 
ʉʦʜʝʨʞʘʥʠʝ 

 
1. ɺʚʝʜʝʥʠʝ ........................................................................................................................ 3 

2. ʅʘʟʥʘʯʝʥʠʝ ʠ ʫʩʣʦʚʠʷ ʧʨʠʤʝʥʝʥʠʷ ʧʨʦʛʨʘʤʤʳ ......................................................... 3 

3. ʇʦʜʛʦʪʦʚʢʘ ʢ ʨʘʙʦʪʝ ..................................................................................................... 4 

3.1. ʇʦʣʫʯʝʥʠʝ ʠ ʫʩʪʘʥʦʚʢʘ ʩʝʨʪʠʬʠʢʘʪʘ ʕʇ .................................................................... 4 

3.2. ɺʭʦʜ ʥʘ ʧʦʨʪʘʣ ʉʠʩʪʝʤʳ ............................................................................................... 4 

3.3. ʋʩʪʘʥʦʚʢʘ PatDoc........................................................................................................... 5 

3.4. ʅʘʩʪʨʦʡʢʠ PatDoc .......................................................................................................... 7 

3.4.1. ʅʘʩʪʨʦʡʢʠ ʠʥʪʝʨʥʝʪ ...................................................................................................... 7 

3.4.2. ʅʘʩʪʨʦʡʢʠ ʩʠʩʪʝʤʳ ....................................................................................................... 8 

4. ʆʧʠʩʘʥʠʝ ʦʧʝʨʘʮʠʡ. ...................................................................................................... 9 

4.1. ʇʦʣʫʯʝʥʠʝ ʬʦʨʤʳ .......................................................................................................... 9 

4.2. ɿʘʧʦʣʥʝʥʠʝ ʬʦʨʤʳ. ..................................................................................................... 10 

4.3. ʉʦʭʨʘʥʝʥʠʝ ʬʦʨʤʳ ʠ ʦʪʢʨʳʪʠʝ ʨʘʥʝʝ ʩʦʭʨʘʥʝʥʥʦʡ ʬʦʨʤʳ .................................... 31 

4.4. ʇʨʦʩʤʦʪʨ ʠ ʧʝʯʘʪʴ ʬʦʨʤʳ. ......................................................................................... 32 

4.5. ʇʨʦʚʝʨʢʘ ʬʦʨʤʳ. ......................................................................................................... 33 

4.6. ʇʦʜʧʠʩʴ ʠ ʙʣʦʢʠʨʦʚʢʘ ʬʦʨʤʳ .................................................................................... 34 

4.7. ʈʘʟʙʣʦʢʠʨʦʚʘʥʠʝ ʬʦʨʤʳ (ʩʪʘʪʫʩ ʬʦʨʤʳ). ................................................................. 37 

4.8. ʆʪʧʨʘʚʢʘ ʬʦʨʤʳ ʚ ʮʝʥʪʨʘʣʴʥʫʶ ʙʘʟʫ ʜʘʥʥʳʭ. ......................................................... 37 

4.9. ʇʨʦʩʤʦʪʨ ʠʥʬʦʨʤʘʮʠʠ ʦ ʟʘʷʚʢʝ ................................................................................. 39 

4.10. ʇʦʠʩʢ ʨʘʥʝʝ ʧʦʜʘʥʥʳʭ ʟʘʷʚʦʢ .................................................................................... 39 

4.11. ʇʦʣʫʯʝʥʠʝ  ʫʚʝʜʦʤʣʝʥʠʡ ............................................................................................ 44 

4.12. ʇʦʣʝʟʥʘʷ ʠʥʬʦʨʤʘʮʠʷ ................................................................................................. 44 

4.13. çʃʠʯʥʳʡ ʢʘʙʠʥʝʪè ʜʣʷ ʧʝʨʝʧʠʩʢʠ ............................................................................. 45 

5. ɸʚʘʨʠʡʥʳʝ ʩʠʪʫʘʮʠʠ. ................................................................................................. 45 

6. ʈʝʢʦʤʝʥʜʘʮʠʠ ʧʦ ʦʩʚʦʝʥʠʶ ....................................................................................... 45 

6.1. ʈʝʢʦʤʝʥʜʘʮʠʠ ʧʦ ʟʘʧʦʣʥʝʥʠʶ ʬʦʨʤʳ çʅʦʚʘʷ ʟʘʷʚʢʘè ............................................ 45 

6.2. ʈʝʢʦʤʝʥʜʘʮʠʠ ʧʦ ʧʨʦʩʤʦʪʨʫ ʠ ʧʝʯʘʪʠ ʫʚʝʜʦʤʣʝʥʠʷ ʦ ʧʦʩʪʫʧʣʝʥʠʠ ʠ ʨʝʛʠʩʪʨʘʮʠʠ 

ʟʘʷʚʢʠ ........................................................................................................................... 53 

7. ʇʨʘʚʠʣʘ ʟʘʧʦʣʥʝʥʠʷ ʬʦʨʤʳ ʟʘʷʚʢʠ ........................................................................... 55 

7.1. ʂʘʨʪʦʯʢʘ ʟʘʷʚʣʝʥʠʷ ..................................................................................................... 56 

7.2. ʉʧʠʩʦʢ ɿʘʷʚʠʪʝʣʝʡ / ʇʨʝʜʩʪʘʚʠʪʝʣʝʡ / ɸʚʪʦʨʦʚ ...................................................... 57 

7.3. ʇʝʨʝʯʝʥʴ ʧʨʠʣʘʛʘʝʤʳʭ ʜʦʢʫʤʝʥʪʦʚ .......................................................................... 59 

7.4. ʇʨʦʯʠʝ ʜʦʢʫʤʝʥʪʳ ...................................................................................................... 60 

7.5. ʉʧʠʩʦʢ ʜʦʢʫʤʝʥʪʦʚ ʦʙ ʫʧʣʘʪʝ ʧʘʪʝʥʪʥʦʡ ʧʦʰʣʠʥʳ ................................................ 60 

7.6. ʉʧʠʩʦʢ ʧʫʥʢʪʦʚ ʬʦʨʤʫʣʳ ʠʟʦʙʨʝʪʝʥʠʷ ..................................................................... 60 

7.7. ʉʧʠʩʦʢ ʧʨʠʦʨʠʪʝʪʦʚ .................................................................................................... 61 

 



ʈʫʢʦʚʦʜʩʪʚʦ ʧʦʣʴʟʦʚʘʪʝʣʷ (ʟʘʷʚʠʪʝʣʷ) 

 

 

 

 

 

 

3 

 

1. ɺʚʝʜʝʥʠʝ 

 ɼʘʥʥʳʡ ʜʦʢʫʤʝʥʪ ʦʧʠʩʳʚʘʝʪ ʨʘʙʦʪʫ ʧʦʣʴʟʦʚʘʪʝʣʷ ʘʚʪʦʤʘʪʠʟʠʨʦʚʘʥʥʦʡ 

ʠʥʬʦʨʤʘʮʠʦʥʥʦʡ ʩʠʩʪʝʤʳ ʵʣʝʢʪʨʦʥʥʦʡ ʧʦʜʘʯʠ ʟʘʷʚʦʢ ʥʘ ʠʟʦʙʨʝʪʝʥʠʷ (ʧʦʣʝʟʥʳʝ 

ʤʦʜʝʣʠ) (ʜʘʣʝʝ ï ʉʠʩʪʝʤʘ).   

 
ʉʠʩʪʝʤʘ ʩʦʩʪʦʠʪ ʠʟ ʜʚʫʭ ʠʥʪʝʛʨʠʨʦʚʘʥʥʳʭ ʯʘʩʪʝʡ: 

¶ çʇʆʈʊɸʃè ï ʀʥʪʝʨʥʝʪ-ʧʦʨʪʘʣ, ʧʨʝʜʥʘʟʥʘʯʝʥʥʳʡ ʜʣʷ ʫʧʨʘʚʣʝʥʠʷ ʧʨʦʮʝʩʩʦʤ 

ʧʦʣʫʯʝʥʠʷ ʠ ʦʙʨʘʙʦʪʢʠ ʬʦʨʤ ʜʣʷ ʟʘʧʦʣʥʝʥʠʷ, ʘ ʪʘʢʞʝ ʜʣʷ ʨʘʙʦʪʳ ʩ  

ʮʝʥʪʨʘʣʴʥʦʡ ʙʘʟʦʡ ʜʘʥʥʳʭ (ʜʘʣʝʝ ʧʦʨʪʘʣ ʉʠʩʪʝʤʳ). 

¶ çPatDocè -  ʧʨʦʛʨʘʤʤʘ, ʧʨʝʜʥʘʟʥʘʯʝʥʥʘʷ ʜʣʷ ʟʘʧʦʣʥʝʥʠʷ, ʧʨʦʚʝʨʢʠ, ʭʨʘʥʝʥʠʷ 

ʠ ʨʝʜʘʢʮʠʠ ʬʦʨʤ ʟʘʷʚʦʢ ʥʘ ʠʟʦʙʨʝʪʝʥʠʷ ʠʣʠ ʧʦʣʝʟʥʳʝ ʤʦʜʝʣʠ (ʜʘʣʝʝ 

PatDoc). 

 

ʇʨʝʜʧʦʣʘʛʘʝʪʩʷ, ʯʪʦ ʧʦʣʴʟʦʚʘʪʝʣʴ ʉʠʩʪʝʤʳ ʠʤʝʝʪ: 

1) ʥʘʚʳʢʠ ʨʘʙʦʪʳ ʩ ʤʥʦʛʦʦʢʦʥʥʳʤ ʠʥʪʝʨʬʝʡʩʦʤ 

2) ʙʘʟʦʚʳʝ ʟʥʘʥʠʷ ʧʦ ʨʘʙʦʪʝ ʚ ʦʧʝʨʘʮʠʦʥʥʦʡ ʩʠʩʪʝʤʝ Windows 

3) ʙʘʟʦʚʳʝ ʟʥʘʥʠʷ ʧʦ ʨʘʙʦʪʝ ʩ ʦʬʠʩʥʳʤ ʧʘʢʝʪʦʤ Microsoft Word 

4) ʟʥʘʥʠʝ ʦʩʥʦʚʥʳʭ ʠʥʪʝʨʬʝʡʩʥʳʭ ʵʣʝʤʝʥʪʦʚ 

5) ʫʤʝʥʠʝ ʚʳʧʦʣʥʷʪʴ ʦʩʥʦʚʥʳʝ ʬʫʥʢʮʠʠ ʨʘʙʦʪʳ ʩ ʬʘʡʣʘʤʠ 

6) ʙʘʟʦʚʳʝ ʥʘʚʳʢʠ ʨʘʙʦʪʳ ʩ ʦʙʦʟʨʝʚʘʪʝʣʷʤʠ ʛʠʧʝʨʪʝʢʩʪʦʚʳʭ ʜʦʢʫʤʝʥʪʦʚ 
(ʥʘʧʨʠʤʝʨ, Internet Explorer) 

7) ʟʥʘʢʦʤʩʪʚʦ ʩ ʙʘʟʦʚʳʤʠ ʬʫʥʢʮʠʷʤʠ, ʩʨʝʜʩʪʚʘʤʠ ʥʘʚʠʛʘʮʠʠ ʠ ʨʘʙʦʪʳ ʩ 
ʵʣʝʢʪʨʦʥʥʳʤʠ ʪʘʙʣʠʮʘʤʠ (ʥʘʧʨʠʤʝʨ, MS Excel) 

 

 

 ʇʝʨʝʜ ʥʘʯʘʣʦʤ ʨʘʙʦʪʳ ʩ ʉʠʩʪʝʤʦʡ  ʥʝʦʙʭʦʜʠʤʦ ʦʟʥʘʢʦʤʠʪʴʩʷ ʩ "ʇʨʘʚʠʣʘʤʠ 

ʩʦʩʪʘʚʣʝʥʠʷ, ʧʦʜʘʯʠ ʠ ʨʘʩʩʤʦʪʨʝʥʠʷ ʜʦʢʫʤʝʥʪʦʚ, ʷʚʣʷʶʱʠʭʩʷ ʦʩʥʦʚʘʥʠʝʤ ʜʣʷ 

ʩʦʚʝʨʰʝʥʠʷ ʶʨʠʜʠʯʝʩʢʠ ʟʥʘʯʠʤʳʭ ʜʝʡʩʪʚʠʡ ʧʦ ʛʦʩʫʜʘʨʩʪʚʝʥʥʦʡ ʨʝʛʠʩʪʨʘʮʠʠ 

ʠʟʦʙʨʝʪʝʥʠʡ, ʠ ʠʭ ʬʦʨʤʳ" (ʜʘʣʝʝ ï ʇʨʘʚʠʣʘ ʀɿ) ʠ "ʊʨʝʙʦʚʘʥʠʷʤʠ ʢ ʜʦʢʫʤʝʥʪʘʤ ʟʘʷʚʢʠ ʥʘ 

ʚʳʜʘʯʫ ʧʘʪʝʥʪʘ ʥʘ ʠʟʦʙʨʝʪʝʥʠʝ" (ʜʘʣʝʝ -ʊʨʝʙʦʚʘʥʠʷ ʀɿ), ʫʪʚʝʨʞʜʝʥʥʳʤʠ ʧʨʠʢʘʟʦʤ 

ʄʠʥʵʢʦʥʦʤʨʘʟʚʠʪʠʷ ʈʌ ʦʪ 25 ʤʘʷ 2016 ʛʦʜʘ ˉ 316  

 ɼʣʷ ʧʦʣʝʟʥʳʭ ʤʦʜʝʣʝʡ ʥʝʦʙʭʦʜʠʤʦ ʦʟʥʘʢʦʤʠʪʴʩʷ ʩ ʇʨʘʚʠʣʘʤʠ ʩʦʩʪʘʚʣʝʥʠʷ, 

ʧʦʜʘʯʠ ʠ ʨʘʩʩʤʦʪʨʝʥʠʷ ʜʦʢʫʤʝʥʪʦʚ, ʷʚʣʷʶʱʠʭʩʷ ʦʩʥʦʚʘʥʠʝʤ ʜʣʷ ʩʦʚʝʨʰʝʥʠʷ ʶʨʠʜʠʯʝʩʢʠ 

ʟʥʘʯʠʤʳʭ ʜʝʡʩʪʚʠʡ ʧʦ ʛʦʩʫʜʘʨʩʪʚʝʥʥʦʡ ʨʝʛʠʩʪʨʘʮʠʠ ʧʦʣʝʟʥʳʭ ʤʦʜʝʣʝʡ, ʠ ʠʭ ʬʦʨʤʳ, 

(ʜʘʣʝʝ ï ʇʨʘʚʠʣʘ ʇʄ) ʘ ʪʘʢʞʝ "ʊʨʝʙʦʚʘʥʠʷʤʠ ʢ ʜʦʢʫʤʝʥʪʘʤ ʟʘʷʚʢʠ ʥʘ ʚʳʜʘʯʫ ʧʘʪʝʥʪʘ ʥʘ 

ʧʦʣʝʟʥʫʶ ʤʦʜʝʣʴ" (ʜʘʣʝʝ ʊʨʝʙʦʚʘʥʠʷ ʇʄ), ʫʪʚʝʨʞʜʝʥʥʳʤʠ ʧʨʠʢʘʟʦʤ 

ʄʠʥʵʢʦʥʦʤʨʘʟʚʠʪʠʷ ʈʌ ʦʪ 25 ʩʝʥʪʷʙʨʷ 2015 ʛʦʜʘ ˉ 701  

 

2. ʅʘʟʥʘʯʝʥʠʝ ʠ ʫʩʣʦʚʠʷ ʧʨʠʤʝʥʝʥʠʷ ʧʨʦʛʨʘʤʤʳ 

 ʉʠʩʪʝʤʘ ʧʨʝʜʥʘʟʥʘʯʝʥʘ ʜʣʷ ʦʙʝʩʧʝʯʝʥʠʷ ʧʨʦʮʝʩʩʦʚ ʧʦʜʘʯʠ, ʧʨʠʝʤʘ,  ʨʝʛʠʩʪʨʘʮʠʠ 

ʟʘʷʚʦʢ ʥʘ ʠʟʦʙʨʝʪʝʥʠʷ ʠʣʠ ʧʦʣʝʟʥʳʝ ʤʦʜʝʣʠ ʥʘ ʦʩʥʦʚʝ ʙʝʟʙʫʤʘʞʥʦʡ ʪʝʭʥʦʣʦʛʠʠ ʠ 

ʩʦʚʨʝʤʝʥʥʳʭ ʧʨʦʛʨʘʤʤʥʦ-ʘʧʧʘʨʘʪʥʳʭ ʩʨʝʜʩʪʚ ʚ ʩʦʦʪʚʝʪʩʪʚʠʠ ʩ ʜʝʡʩʪʚʫʶʱʠʤ 
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ʟʘʢʦʥʦʜʘʪʝʣʴʩʪʚʦʤ ʈʦʩʩʠʡʩʢʦʡ ʌʝʜʝʨʘʮʠʠ. 

ɼʣʷ ʬʫʥʢʮʠʦʥʠʨʦʚʘʥʠʷ ʉʠʩʪʝʤʳ ʪʨʝʙʫʝʪʩʷ, ʯʪʦʙʳ ʥʘ ʢʦʤʧʴʶʪʝʨʝ ʧʦʣʴʟʦʚʘʪʝʣʷ ʙʳʣʦ 

ʫʩʪʘʥʦʚʣʝʥʦ ʧʨʦʛʨʘʤʤʥʦʝ ʦʙʝʩʧʝʯʝʥʠʝ, ʧʝʨʝʯʠʩʣʝʥʥʦʝ ʚ ʜʦʢʫʤʝʥʪʝ1 çʂʨʘʪʢʦʝ 

ʨʫʢʦʚʦʜʩʪʚʦ ʧʦʣʴʟʦʚʘʪʝʣʷè 

 ʊʝʭʥʠʯʝʩʢʠʝ ʭʘʨʘʢʪʝʨʠʩʪʠʢʠ ʢʦʤʧʴʶʪʝʨʦʚ ʧʦʣʴʟʦʚʘʪʝʣʝʡ ʜʦʣʞʥʳ ʫʜʦʚʣʝʪʚʦʨʷʪʴ 

ʪʨʝʙʦʚʘʥʠʷʤ, ʜʦʩʪʘʪʦʯʥʳʤ ʜʣʷ ʬʫʥʢʮʠʦʥʠʨʦʚʘʥʠʷ ʫʢʘʟʘʥʥʦʛʦ ʚʳʰʝ ʧʨʦʛʨʘʤʤʥʦʛʦ 

ʦʙʝʩʧʝʯʝʥʠʷ. 

3. ʇʦʜʛʦʪʦʚʢʘ ʢ ʨʘʙʦʪʝ 
ɼʣʷ ʨʘʙʦʪʳ ʩ ʉʠʩʪʝʤʦʡ ʧʦʣʴʟʦʚʘʪʝʣʶ ʥʝʦʙʭʦʜʠʤʦ ʚʳʧʦʣʥʠʪʴ ʩʣʝʜʫʶʱʠʝ ʧʨʦʮʝʜʫʨʳ:  

¶ ʧʦʣʫʯʠʪʴ ʠ ʫʩʪʘʥʦʚʠʪʴ ʩʝʨʪʠʬʠʢʘʪ ʕʇ (ʩʤ. ʧ.3.1), 

¶ ʚʦʡʪʠ ʚ ʧʦʨʪʘʣ ʉʠʩʪʝʤʳ (ʩʤ. ʧ.3.2), 

¶ ʫʩʪʘʥʦʚʠʪʴ PatDoc (ʩʤ. ʧ.3.3).  

¶ ʥʘʩʪʨʦʠʪʴ PatDoc (ʩʤ. ʧ. 3.4) 

3.1.  ʇʦʣʫʯʝʥʠʝ ʠ ʫʩʪʘʥʦʚʢʘ ʩʝʨʪʠʬʠʢʘʪʘ ʕʇ 

 ʇʦʣʫʯʠʪʴ ʩʝʨʪʠʬʠʢʘʪ ʕʇ ʤʦʞʥʦ ʚ ʣʶʙʦʤ ʋʜʦʩʪʦʚʝʨʷʶʱʝʤ ʮʝʥʪʨʝ, 
ʘʢʢʨʝʜʠʪʦʚʘʥʥʦʤ ʧʨʠ ʄʠʥʠʩʪʝʨʩʪʚʝ ʩʚʷʟʠ ʠ ʤʘʩʩʦʚʳʭ ʢʦʤʤʫʥʠʢʘʮʠʡ ʈʦʩʩʠʡʩʢʦʡ 

ʌʝʜʝʨʘʮʠʠ. ʉʧʠʩʦʢ ʘʢʢʨʝʜʠʪʦʚʘʥʥʳʭ ʫʜʦʩʪʦʚʝʨʷʶʱʠʭ ʮʝʥʪʨʦʚ ʦʧʫʙʣʠʢʦʚʘʥ ʧʦ ʘʜʨʝʩʫ 

http://e-trust.gosuslugi.ru/CA. ʋʩʣʦʚʠʷ ʠ ʩʪʦʠʤʦʩʪʴ ʧʦʣʫʯʝʥʠʷ ʩʝʨʪʠʬʠʢʘʪʘ ʠ 

ʩʦʧʫʪʩʪʚʫʶʱʝʛʦ ʧʨʦʛʨʘʤʤʥʦʛʦ ʦʙʝʩʧʝʯʝʥʠʷ ʦʧʨʝʜʝʣʷʶʪʩʷ ʦʪʜʝʣʴʥʦ ʢʘʞʜʳʤ 

ʋʜʦʩʪʦʚʝʨʷʶʱʠʤ ʮʝʥʪʨʦʤ. 

 ʇʦʩʣʝ ʧʦʣʫʯʝʥʠʷ ʩʝʨʪʠʬʠʢʘʪʘ ʝʛʦ ʥʝʦʙʭʦʜʠʤʦ ʟʘʨʝʛʠʩʪʨʠʨʦʚʘʪʴ ʚ ʉʠʩʪʝʤʝ ʠ 

ʫʩʪʘʥʦʚʠʪʴ. ɼʣʷ ʨʝʛʠʩʪʨʘʮʠʠ ʚ ʉʠʩʪʝʤʝ ʩʣʝʜʫʝʪ ʟʘʧʦʣʥʠʪʴ ʠ ʥʘʧʨʘʚʠʪʴ ʧʦ ʵʣʝʢʪʨʦʥʥʦʡ 

ʧʦʯʪʝ ʚ ʘʜʨʝʩ ʌʀʇʉ ʟʘʷʚʣʝʥʠʝ. ʌʦʨʤʘ ʟʘʷʚʣʝʥʠʷ ʠ ʧʦʨʷʜʦʢ ʝʛʦ ʟʘʧʦʣʥʝʥʠʷ ʧʨʠʚʝʜʝʥ ʚ 

ʨʘʟʜʝʣʝ çʇʦʜʘʯʘ ʟʘʷʚʢʠè ʥʘ ʩʘʡʪʝ ʌʀʇʉ ʚ ʧʦʜʨʘʟʜʝʣʝ çʇʦʜʘʯʘ ʟʘʷʚʦʢ ʥʘ ʠʟʦʙʨʝʪʝʥʠʷ ʠ 

ʧʦʣʝʟʥʳʝ ʤʦʜʝʣʠè ʧʦ ʩʩʳʣʢʝ çʂʘʢ ʩʪʘʪʴ ʧʦʣʴʟʦʚʘʪʝʣʝʤ ʉʠʩʪʝʤʳè. 

 ɼʣʷ ʧʨʘʚʠʣʴʥʦʡ ʨʘʙʦʪʳ ʉʠʩʪʝʤʳ ʥʝʦʙʭʦʜʠʤʦ ʫʩʪʘʥʦʚʠʪʴ ʥʘ ɺʘʰ ʢʦʤʧʴʶʪʝʨ ɺʘʰ 

ʣʠʯʥʳʡ ʩʝʨʪʠʬʠʢʘʪ ʠ ʨʷʜ ʜʨʫʛʠʭ ʢʦʨʥʝʚʳʭ ʠ ʢʨʦʩʩ-ʩʝʨʪʠʬʠʢʘʪʦʚ. ʉʧʠʩʦʢ ʥʝʦʙʭʦʜʠʤʳʭ 

ʩʝʨʪʠʬʠʢʘʪʦʚ ʧʨʠʚʦʜʠʪʩʷ ʚ ʜʦʢʫʤʝʥʪʝ çʂʨʘʪʢʦʝ ʨʫʢʦʚʦʜʩʪʚʦ ʧʦʣʴʟʦʚʘʪʝʣʷè. ʇʦʨʷʜʦʢ 

ʜʝʡʩʪʚʠʡ ʧʨʠ ʫʩʪʘʥʦʚʢʝ ʩʝʨʪʠʬʠʢʘʪʦʚ ʧʨʠʚʦʜʠʪʩʷ ʚ ʜʦʢʫʤʝʥʪʝ çʇʦʩʦʙʠʝ ʧʦ ʥʘʩʪʨʦʡʢʝ 

ʩʝʨʪʠʬʠʢʘʪʦʚ ʥʘ ʨʘʙʦʯʝʤ ʤʝʩʪʝ ʧʦʣʴʟʦʚʘʪʝʣʷè  

3.2. ɺʭʦʜ ʥʘ ʧʦʨʪʘʣ ʉʠʩʪʝʤʳ 

 ɼʣʷ ʚʭʦʜʘ ʚ ʩʠʩʪʝʤʫ ɺʘʤ ʩʣʝʜʫʝʪ ʚʦʡʪʠ ʚ ʨʘʟʜʝʣ çʇʦʜʘʯʘ ʟʘʷʚʢʠè ʥʘ ʩʘʡʪʝ ʌʀʇʉ ʚ 

ʧʦʜʨʘʟʜʝʣʝ çʇʦʜʘʯʘ ʟʘʷʚʦʢ ʥʘ ʠʟʦʙʨʝʪʝʥʠʷ ʠ ʧʦʣʝʟʥʳʝ ʤʦʜʝʣʠè ʥʘʞʘʪʴ ʢʥʦʧʢʫ çʇʦʜʘʪʴ 

ʟʘʷʚʢʫ ʥʠ ʠʟʦʙʨʝʪʝʥʠʝ/ʧʦʣʝʟʥʫʶ ʤʦʜʝʣʴè ʠʣʠ ʦʪʢʨʦʡʪʝ ʀʥʪʝʨʥʝʪ-ʦʙʦʟʨʝʚʘʪʝʣʴ ʠ ʟʘʡʜʠʪʝ 

ʥʘ ʀʥʪʝʨʥʝʪ-ʘʜʨʝʩ ʧʦʨʪʘʣʘ ʉʠʩʪʝʤʳ (https://patdoc.fips.ru/) (ʵʪʦ ʵʢʚʠʚʘʣʝʥʪʥʦ ʥʘʞʘʪʠʶ 

ʢʥʦʧʢʠ çʇʦʜʘʪʴ ʟʘʷʚʢʫè). ɺ ʧʦʷʚʠʚʰʝʤʩʷ ʦʢʥʝ ʚʳʙʝʨʠʪʝ ʩʚʦʡ ʩʝʨʪʠʬʠʢʘʪ ʠ ʥʘʞʤʠʪʝ 

ʢʥʦʧʢʫ çʆʂè.  

 

                                                 
1 ɺʩʝ ʜʦʢʫʤʝʥʪʳ, ʧʝʨʝʯʠʩʣʝʥʥʳʝ ʚ ʜʘʥʥʦʤ ʨʫʢʦʚʦʜʩʪʚʝ (ʝʩʣʠ ʵʪʦ ʥʝ ʫʢʘʟʘʥʦ ʦʩʦʙʦ) ʨʘʟʤʝʱʝʥʳ ʚ ʩʝʪʠ 

ʀʥʪʝʨʥʝʪ ʥʘ ʩʘʡʪʝ ʌʀʇʉ (new.fips.ru) ʚ ʨʘʟʜʝʣʝ çʇʦʜʘʯʘ ʟʘʷʚʢʠè, ʧʦʜʨʘʟʜʝʣ çʇʦʜʘʯʘ ʟʘʷʚʦʢ ʥʘ ʠʟʦʙʨʝʪʝʥʠʷ 

ʠ ʧʦʣʝʟʥʳʝ ʤʦʜʝʣʠè 

http://e-trust.gosuslugi.ru/CA
https://patdoc.fips.ru/
http://new.fips.ru/
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3.3. ʋʩʪʘʥʦʚʢʘ PatDoc 

ɺʘʞʥʦʝ ʟʘʤʝʯʘʥʠʝ: 
ʋʩʪʘʥʦʚʢʫ  PatDoc ʤʦʞʝʪ ʧʨʦʠʟʚʦʜʠʪʴ ʪʦʣʴʢʦ ʧʦʣʴʟʦʚʘʪʝʣʴ ʦʧʝʨʘʮʠʦʥʥʦʡ ʩʠʩʪʝʤʳ 

Windows ʦʙʣʘʜʘʶʱʠʡ  ʧʨʘʚʘʤʠ ʥʘ ʫʩʪʘʥʦʚʢʫ ʧʨʦʛʨʘʤʤ ("ɸʜʤʠʥʠʩʪʨʘʪʦʨ" ʣʠʙʦ 

"ʆʧʳʪʥʳʡ ʧʦʣʴʟʦʚʘʪʝʣʴ") 

 

ɺʳʙʝʨʝʪʝ ʟʘʢʣʘʜʢʫ çʋʩʪʘʥʦʚʢʘè. ɿʘʛʨʫʟʠʪʝ ʧʦʩʣʝʜʥʶʶ ʚʝʨʩʠʶ ʧʨʦʛʨʘʤʤʳ PatDoc. 

 

 
 

ʆʪʢʨʦʝʪʩʷ ʦʜʥʦ ʠʟ ʦʢʦʥ ʚ ʟʘʚʠʩʠʤʦʩʪʠ ʦʪ ʦʧʝʨʘʮʠʦʥʥʦʡ ʩʠʩʪʝʤʳ, ʫʩʪʘʥʦʚʣʝʥʥʦʡ ʥʘ 

ʢʦʤʧʴʶʪʝʨʝ. 
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ɼʦʞʜʠʪʝʩʴ ʟʘʚʝʨʰʝʥʠʷ ʧʨʦʮʝʩʩʘ ʟʘʛʨʫʟʢʠ ʬʘʡʣʘ. 

ʇʨʠ ʵʪʦʤ ʦʪʢʨʦʝʪʩʷ ʦʜʥʦ ʠʟ ʩʣʝʜʫʶʱʠʭ (ʚ ʟʘʚʠʩʠʤʦʩʪʠ ʦʪ ʫʩʪʘʥʦʚʣʝʥʥʦʡ ʥʘ ʢʦʤʧʴʶʪʝʨʝ 

ʦʧʝʨʘʮʠʦʥʥʦʡ ʩʠʩʪʝʤʳ) ʦʢʦʥ: 

 

 
 

ʅʘʞʤʠʪʝ ʢʥʦʧʢʫ çɺʳʧʦʣʥʠʪʴè ʠʣʠ ʢʥʦʧʢʫ çɼɸè. 

 

 
 

 ɺʳʙʝʨʝʪʝ ʧʘʧʢʫ ʜʣʷ ʫʩʪʘʥʦʚʢʠ (ʝʩʣʠ ʥʫʞʥʦ) ʠ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ çɼʘʣʝʝè. 
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ʋʩʪʘʥʦʚʢʘ ʩʠʩʪʝʤʳ ʙʫʜʝʪ ʟʘʚʝʨʰʝʥʘ ʧʨʠ ʘʚʪʦʤʘʪʠʯʝʩʢʦʤ ʟʘʢʨʳʪʠʠ ʦʢʥʘ ʫʩʪʘʥʦʚʢʠ.  

3.4. ʅʘʩʪʨʦʡʢʠ PatDoc 

ɼʣʷ ʦʩʫʱʝʩʪʚʣʝʥʠʷ ʥʘʩʪʨʦʝʢ PatDoc ʠʩʧʦʣʴʟʫʝʪʩʷ ʧʫʥʢʪ ʤʝʥʶ çɻʣʘʚʥʦʝ ʤʝʥʶè  

 

. ɺʥʠʤʘʥʠʝ! ʕʪʦʪ ʧʫʥʢʪ ʤʝʥʶ ʜʦʩʪʫʧʝʥ ʪʦʣʴʢʦ ʧʦʩʣʝ ʧʦʣʫʯʝʥʠʷ ʠ ʦʪʢʨʳʪʠʷ ʥʦʚʦʡ 

ʬʦʨʤʳ ʟʘʷʚʢʠ (ʩʤ. ʧ. 4.1). ʇʨʠ ʥʘʞʘʪʠʠ ʢʥʦʧʢʠ ʦʪʢʨʦʝʪʩʷ ʚʳʧʘʜʘʶʱʝʝ ʤʝʥʶ. ʆʥʦ 

ʩʦʜʝʨʞʠʪ ʩʣʝʜʫʶʱʠʝ ʧʫʥʢʪʳ: 

1. çʆʪʢʨʳʪʴ ʬʦʨʤʫ ʩʙʦʨʘè - ʵʪʘ ʢʦʤʘʥʜʘ ʧʦʟʚʦʣʠʪ ʦʪʢʨʳʪʴ 

ʨʘʥʝʝ ʩʦʭʨʘʥʝʥʥʫʶ ʟʘʷʚʢʫ (ʠʟ ʬʘʡʣʘ ʩ ʨʘʩʰʠʨʝʥʠʝʤ sbr). 

2. çʅʘʩʪʨʦʡʢʠ ʠʥʪʝʨʥʝʪè - ʵʪʘ ʢʦʤʘʥʜʘ ʧʦʟʚʦʣʠʪ ʥʘʩʪʨʘʠʚʘʪʴ 

ʥʝʢʦʪʦʨʳʝ ʧʘʨʘʤʝʪʨʳ ʜʦʩʪʫʧʘ PatDoc ʢ ʩʝʪʠ ʠʥʪʝʨʥʝʪ. 

 

4. çʅʘʩʪʨʦʡʢʠ ʩʠʩʪʝʤʳè - ʵʪʘ ʢʦʤʘʥʜʘ ʧʦʟʚʦʣʷʝʪ ʦʩʫʱʝʩʪʚʣʷʪʴ ʥʝʢʦʪʦʨʳʝ 

ʚʠʟʫʘʣʴʥʳʝ ʥʘʩʪʨʦʡʢʠ PatDoc. 

5. çʆ ʧʨʦʛʨʘʤʤʝ...è - ʩʚʝʜʝʥʠʷ ʦ ʧʨʦʛʨʘʤʤʝ PatDoc. 

3.4.1. ʅʘʩʪʨʦʡʢʠ ʠʥʪʝʨʥʝʪ 

 ʇʨʠ ʠʩʧʦʣʴʟʦʚʘʥʠʠ ʢʦʤʘʥʜʳ çʅʘʩʪʨʦʡʢʠ ʠʥʪʝʨʥʝʪè ʦʪʢʨʦʝʪʩʷ ʩʣʝʜʫʶʱʝʝ 

ʜʠʘʣʦʛʦʚʦʝ ʦʢʥʦ 
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 ʌʣʘʛ çʀʩʧʦʣʴʟʦʚʘʪʴ ʧʨʦʢʩʠ-ʩʝʨʚʝʨè ʫʩʪʘʥʘʚʣʠʚʘʝʪʩʷ ʚ ʩʣʫʯʘʝ, ʝʩʣʠ ʧʦʜʩʦʝʜʠʥʝʥʠʝ 

ʢ ʩʝʪʠ ʠʥʪʝʨʥʝʪ ɺʘʰʝʛʦ ʢʦʤʧʴʶʪʝʨʘ ʦʩʫʱʝʩʪʚʣʷʝʪʩʷ ʯʝʨʝʟ ʧʨʦʢʩʠ-ʩʝʨʚʝʨ. ɽʩʣʠ ʬʣʘʛ 

ʫʩʪʘʥʦʚʣʝʥ, ʩʣʝʜʫʝʪ ʫʢʘʟʘʪʴ IP-ʘʜʨʝʩ ʧʨʦʢʩʠ ʩʝʨʚʝʨʘ ʠ ʥʦʤʝʨ ʧʦʨʪʘ. 

 ʂʥʦʧʢʘ çʇʦʣʫʯʠʪʴ ʠʟ ʥʘʩʪʨʦʝʢ Internet Explorerè ʧʦʟʚʦʣʷʝʪ ʧʦʣʫʯʠʪʴ ʟʥʘʯʝʥʠʝ 

ʬʣʘʛʘ ʠ ʧʦʣʝʡ ʠʟ ʪʝʢʫʱʠʭ ʥʘʩʪʨʦʝʢ ʧʦʜʢʣʶʯʝʥʠʷ ʢ ʠʥʪʝʨʥʝʪ ʥʘ ɺʘʰʝʤ ʢʦʤʧʴʶʪʝʨʝ (ʩʤ. 

ʢʥʦʧʢʘ çʇʫʩʢè Windows ï ʅʘʩʪʨʦʡʢʠ ï ʇʘʥʝʣʴ ʫʧʨʘʚʣʝʥʠʷ ï ʉʚʦʡʩʪʚʘ ʦʙʦʟʨʝʚʘʪʝʣʷè). 

 ʌʣʘʛ çʇʨʦʚʝʨʷʪʴ ʥʘʩʪʨʦʡʢʠ Internet Explorer ʧʨʠ ʦʪʧʨʘʚʢʝ ʬʦʨʤʳè ʚʳʟʳʚʘʝʪ 

ʦʙʷʟʘʪʝʣʴʥʫʶ ʧʨʦʚʝʨʢʫ ʪʝʢʫʱʠʭ ʥʘʩʪʨʦʝʢ ʚʘʰʝʛʦ ʦʙʦʟʨʝʚʘʪʝʣʷ ʧʝʨʝʜ ʦʪʧʨʘʚʢʦʡ ʬʦʨʤʳ. 

 ʇʦʣʝ çʀʥʪʝʨʥʝʪ-ʧʦʨʪʘʣè ʩʦʜʝʨʞʠʪ URL-ʘʜʨʝʩ ʩʠʩʪʝʤʳ ʧʦʜʘʯʠ ʟʘʷʚʦʢ ʠ ʥʝ ʤʦʞʝʪ 

ʙʳʪʴ ʠʟʤʝʥʝʥʦ. 

 ɿʥʘʯʝʥʠʝ çʄʘʢʩʠʤʘʣʴʥʦʝ ʚʨʝʤʷ ʦʞʠʜʘʥʠʷ ʦʪʚʝʪʘ ʦʪ ʩʝʨʚʝʨʘ (ʤʠʥ)è ʧʦʢʘʟʳʚʘʝʪ 

ʤʘʢʩʠʤʘʣʴʥʫʶ ʜʣʠʪʝʣʴʥʦʩʪʴ ʦʞʠʜʘʥʠʷ PatDoc ʦʪʚʝʪʘ ʩʝʨʚʝʨʘ ʉʠʩʪʝʤʳ. ʇʦ ʫʤʦʣʯʘʥʠʶ ï 

20 ʤʠʥ. 

 ʌʣʘʛ çɼʝʪʘʣʠʟʠʨʦʚʘʪʴ ʦʪʚʝʪ ʩʝʨʚʝʨʘè. ɺ ʩʣʫʯʘʝ ʫʩʪʘʥʦʚʢʠ ʵʪʦʛʦ ʬʣʘʛʘ ʢʘʞʜʳʡ 

ʦʪʚʝʪ ʩʝʨʚʝʨʘ ʙʫʜʝʪ ʜʝʪʘʣʠʟʠʨʦʚʘʥʥʳʤ, ʚ ʧʨʦʪʠʚʥʦʤ ʩʣʫʯʘʝ ï ʢʨʘʪʢʠʤ. 

3.4.2. ʅʘʩʪʨʦʡʢʠ ʩʠʩʪʝʤʳ 

 ʇʨʠ ʠʩʧʦʣʴʟʦʚʘʥʠʠ ʢʦʤʘʥʜʳ çʅʘʩʪʨʦʡʢʠ ʠʥʪʝʨʥʝʪè ʦʪʢʨʦʝʪʩʷ ʩʣʝʜʫʶʱʝʝ 

ʜʠʘʣʦʛʦʚʦʝ ʦʢʥʦ 

1. çɸʚʪʦʦʙʥʦʚʣʝʥʠʝè - ʥʘʩʪʨʦʡʢʠ 

ʘʚʪʦʤʘʪʠʯʝʩʢʦʛʦ ʦʙʥʦʚʣʝʥʠʷ 

PatDoc. 

2. çʂʨʘʪʢʘʷ ʩʧʨʘʚʢʘè - ʥʝʜʦʩʪʫʧʥʘ ʚ 

ʜʘʥʥʦʡ ʚʝʨʩʠʠ PatDoc. 

3. çʇʦʠʩʢ ʩʣʦʚʦʬʦʨʤè - ʥʝʜʦʩʪʫʧʥʘ 

ʚ ʜʘʥʥʦʡ ʚʝʨʩʠʠ PatDoc. 

4. çʇʨʦʯʠʝè - ʚʠʟʫʘʣʴʥʳʝ ʥʘʩʪʨʦʡʢʠ 

ʠʥʪʝʨʬʝʡʩʘ ʠ ʥʘʩʪʨʦʡʢʘ 

ʬʦʨʤʘʪʠʨʦʚʘʥʠʷ ʜʦʢʫʤʝʥʪʦʚ. 
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çɸʚʪʦʦʙʥʦʚʣʝʥʠʝè - ʧʦʟʚʦʣʷʝʪ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʧʨʦʚʝʨʷʪʴ ʥʘʣʠʯʠʝ ʥʦʚʳʭ ʚʝʨʩʠʡ PatDoc. 

ʌʣʘʛ çɺʳʧʦʣʥʷʪʴ ʧʨʦʚʝʨʢʫ ʦʙʥʦʚʣʝʥʠʡè ʟʘʩʪʘʚʣʷʝʪ ʧʨʦʚʝʨʷʪʴ ʥʘʣʠʯʠʝ ʥʦʚʳʭ ʚʝʨʩʠʡ. 

ʇʝʨʠʦʜʠʯʥʦʩʪʴ ʧʨʦʚʝʨʢʠ (ʚ ʜʥʷʭ) ʫʩʪʘʥʘʚʣʠʚʘʝʪʩʷ ʚ ʧʦʣʝ çʆʜʠʥ ʨʘʟ ʚ è. 

ʆʩʫʱʝʩʪʚʠʪʴ ʧʨʦʚʝʨʢʫ ʚʨʫʯʥʫʶ ʤʦʞʥʦ ʧʨʠ ʧʦʤʦʱʠ ʩʩʳʣʢʠ çʇʨʦʚʝʨʠʪʴ ʦʙʥʦʚʣʝʥʠʷè 

çʇʨʦʯʠʝè -  

çʅʘʩʪʨʦʡʢʠ ʤʘʩʰʪʘʙʠʨʦʚʘʥʠʷè 

ʇʦʟʚʦʣʷʶʪ ʚʳʙʨʘʪʴ ʥʘʩʪʨʦʡʢʠ ʧʦ-

ʫʤʦʣʯʘʥʠʶ ʜʣʷ Windows, ʣʠʙʦ 

ʚʳʙʨʘʪʴ ʩʦʙʩʪʚʝʥʥʳʡ ʨʘʟʤʝʨ 

ʵʢʨʘʥʥʦʛʦ ʰʨʠʬʪʘ, ʣʠʙʦ ʦʪʢʣʶʯʠʪʴ 

ʘʚʪʦʤʘʪʠʯʝʩʢʦʝ ʤʘʩʰʪʘʙʠʨʦʚʘʥʠʝ. 

ʌʣʘʛ çɸʚʪʦʤʘʪʠʯʝʩʢʦʝ 

ʬʦʨʤʘʪʠʨʦʚʘʥʠʝ ʜʦʢʫʤʝʥʪʘè 

ʚʢʣʶʯʘʝʪ ʤʝʭʘʥʠʟʤ 

ʘʚʪʦʤʘʪʠʯʝʩʢʦʛʦ ʬʦʨʤʘʪʠʨʦʚʘʥʠʷ 

ʧʨʠʩʦʝʜʠʥʷʝʤʳʭ ʢ ʟʘʷʚʢʝ 

ʜʦʢʫʤʝʥʪʦʚ MS Word (ʩʤ. ʧ. 4.2.3). 

ʇʦ-ʫʤʦʣʯʘʥʠʶ ʫʩʪʘʥʦʚʣʝʥ. 

 

4. ʆʧʠʩʘʥʠʝ ʦʧʝʨʘʮʠʡ. 

ʈʘʙʦʪʘ ʩ ʉʠʩʪʝʤʦʡ ʚʢʣʶʯʘʝʪ ʚ ʩʝʙʷ: 

1. ʇʦʣʫʯʝʥʠʝ ʰʘʙʣʦʥʘ ʬʦʨʤʳ ʜʣʷ ʟʘʧʦʣʥʝʥʠʷ(ʜʘʣʝʝ - ʬʦʨʤʳ)  (ʩʤ. ʧ.4.1); 

2. ɿʘʧʦʣʥʝʥʠʝ ʬʦʨʤʳ  (ʩʤ. ʧ. 4.2); 

3. ʉʦʭʨʘʥʠʪʝ ʬʦʨʤʳ ʥʘ ʩʚʦʝʤ ʨʘʙʦʯʝʤ ʤʝʩʪʝ (ʩʤ. ʧ. 4.3); 

4. ʇʨʦʩʤʦʪʨ ʠ ʧʝʯʘʪʴ ʬʦʨʤʳ (ʩʤ. ʧ. 4.4); 

5. ʇʨʦʚʝʨʢʘ ʬʦʨʤʳ (ʩʤ. ʧ. 4.5); 

6. ʇʦʜʧʠʩʴ ʠ ʙʣʦʢʠʨʦʚʢʘ ʬʦʨʤʳ (ʩʤ. ʧ. 4.6); 

7. ʆʪʧʨʘʚʢʘ ʬʦʨʤʳ ʚ ʮʝʥʪʨʘʣʴʥʫʶ ʙʘʟʫ ʜʘʥʥʳʭ (ʩʤ. ʧ. 4.8); 

8. ʇʦʣʫʯʝʥʠʝ ʫʚʝʜʦʤʣʝʥʠʡ ʧʦ ʦʪʧʨʘʚʣʝʥʥʦʡ ʬʦʨʤʝ (ʩʤ. ʧ. 4.11). 

4.1. ʇʦʣʫʯʝʥʠʝ ʬʦʨʤʳ 

ɺʦʡʜʠʪʝ ʚ ʧʦʨʪʘʣ ʉʠʩʪʝʤʳ (ʩʤ. ʧ. 3.2), ʧʦʩʣʝ ʯʝʛʦ ʦʪʢʨʦʡʪʝ ʟʘʢʣʘʜʢʫ çɿʘʷʚʢʠè. 

 

 
 

ɺʳʙʝʨʝʪʝ ʩʩʳʣʢʫ ʥʘ ʬʦʨʤʫ, ʢʦʪʦʨʫʶ ɺʳ ʞʝʣʘʝʪʝ ʧʦʣʫʯʠʪʴ  

 

ʇʨʠʤʝʨ: ʌʦʨʤʘ çʅʦʚʘʷ ʟʘʷʚʢʘè  
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ɺ ʦʪʢʨʳʚʰʝʤʩʷ ʧʝʨʝʜ ɺʘʤʠ ʦʢʥʝ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ çʆʪʢʨʳʪʴè 

 

 
 

ʇʝʨʝʜ ɺʘʤʠ ʦʪʢʨʦʝʪʩʷ ʚʳʙʨʘʥʥʘʷ ʬʦʨʤʘ  

4.2. ɿʘʧʦʣʥʝʥʠʝ ʬʦʨʤʳ. 

ɺʥʠʤʘʥʠʝ! ʅʦʚʘʷ ʬʦʨʤʘ ʟʘʷʚʢʠ ʤʦʞʝʪ ʙʳʪʴ ʠʩʧʦʣʴʟʦʚʘʥʘ ʢʘʢ ʜʣʷ ʧʦʜʘʯʠ ʟʘʷʚʢʠ ʥʘ 

ʠʟʦʙʨʝʪʝʥʠʝ, ʪʘʢ ʠ ʥʘ ʧʦʣʝʟʥʫʶ ʤʦʜʝʣʴ. ʕʪʦ ʦʧʨʝʜʝʣʷʝʪʩʷ ʚʳʙʦʨʦʤ ʧʦʣʷ çʊʠʧ ʟʘʷʚʢʠ 

ʥʘ ʧʝʨʚʦʡ ʩʪʨʘʥʠʮʝ ʬʦʨʤʳ. 

 

 
 

 ɺ ʟʘʚʠʩʠʤʦʩʪʠ ʦʪ ʚʳʙʨʘʥʥʦʛʦ ʪʠʧʘ ʤʝʥʷʶʪʩʷ ʥʘʟʚʘʥʠʷ ʠ ʩʦʩʪʘʚ ʧʦʣʝʡ ʟʘʧʦʣʥʷʝʤʦʡ 

ʬʦʨʤʳ. ɺ ʦʩʪʘʣʴʥʦʤ ʞʝ ʧʨʘʚʠʣʘ ʟʘʧʦʣʥʝʥʠʷ ʠ ʧʦʨʷʜʦʢ ʜʝʡʩʪʚʠʡ ʩ ʬʦʨʤʦʡ ʩʦʚʝʨʰʝʥʥʦ 

ʦʜʠʥʘʢʦʚʳ. 

4.2.1. ʆʩʥʦʚʥʳʝ ʠʥʪʝʨʬʝʡʩʥʳʝ ʵʣʝʤʝʥʪʳ ʬʦʨʤʳ. 

ʇʨʠʤʝʨ: ʌʦʨʤʘ çʅʦʚʘʷ ʟʘʷʚʢʘ ʥʘ ʠʟʦʙʨʝʪʝʥʠʝè. 
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ʇʝʨʝʯʝʥʴ ʠʥʪʝʨʬʝʡʩʥʳʭ ʵʣʝʤʝʥʪʦʚ: 

1 ï ʧʘʥʝʣʴ ʢʦʤʘʥʜ;  

2 ï ʠʥʜʠʢʘʪʦʨ ʩʪʘʪʫʩʘ ʬʦʨʤʳ; 

3 - ʷʯʝʡʢʘ ʚʚʦʜʘ ʜʘʥʥʳʭ ; 

4 ï ʢʥʦʧʢʘ ʜʣʷ ʜʦʧʦʣʥʠʪʝʣʴʥʦʛʦ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ ʧʦʣʷ; 

5 ï ʢʥʦʧʢʘ ʚʳʙʦʨʘ ʠʟ ʩʧʨʘʚʦʯʥʠʢʘ; 

6 ï ʢʥʦʧʢʘ ʜʣʷ ʜʦʙʘʚʣʝʥʠʷ ʚ ʩʧʠʩʦʢ; 

7 ï ʢʥʦʧʢʘ ʜʣʷ ʫʜʘʣʝʥʠʷ ʠʟ ʩʧʠʩʢʘ; 

8 ï ʢʣʝʪʢʘ ʜʣʷ ʫʢʘʟʘʥʠʷ ʟʥʘʯʝʥʠʷ ʜʘ/ʥʝʪ; 

9 ï ʟʘʢʣʘʜʢʠ ʬʦʨʤʳ; 

10ï ʢʥʦʧʢʘ ʧʦʢʘʟʘ/ʩʢʨʳʪʠʷ ʦʢʥʘ ʩʦ ʩʧʠʩʢʦʤ ʦʰʠʙʦʢ; 

11ï ʩʧʠʩʦʢ ʬʦʨʤʳ 

4.2.2. ʈʝʜʘʢʪʠʨʦʚʘʥʠʝ ʠ ʥʘʚʠʛʘʮʠʷ ʚ ʬʦʨʤʝ 

4.2.2.1. ʈʝʞʠʤ ʨʝʜʘʢʮʠʠ ʷʯʝʡʢʠ ʬʦʨʤʳ  

 ɺ ʵʪʦʤ ʨʝʞʠʤʝ  ɺʳ ʤʦʞʝʪʝ ʚʚʦʜʠʪʴ ʜʘʥʥʳʝ, ʢʦʧʠʨʦʚʘʪʴ, ʚʩʪʘʚʣʷʪʴ ʠ ʫʜʘʣʷʪʴ 

ʜʘʥʥʳʝ ʆɼʅʆʁ ʷʯʝʡʢʠ.  

ʇʝʨʝʤʝʱʝʥʠʝ ʢʫʨʩʦʨʘ: 

¶ ʧʨʠ ʧʦʤʦʱʠ ʫʢʘʟʘʪʝʣʷ ʤʳʰʠ; 

¶ ʧʨʠ ʧʦʤʦʱʠ ʢʣʘʚʠʰ: 

o Tab ï ʩʣʝʜʫʶʱʘʷ ʷʯʝʡʢʘ;  

o Enter - ʩʣʝʜʫʶʱʘʷ ʷʯʝʡʢʘ ʠʣʠ ʦʪʢʨʳʪʠʝ ʚʳʧʘʜʘʶʱʝʛʦ ʩʧʠʩʢʘ ʩʧʨʘʚʦʯʥʠʢʘ; 

o Shift + Tab ï ʧʨʝʜʳʜʫʱʘʷ ʷʯʝʡʢʘ; 

o ʉʪʨʝʣʢʘ ʚʥʠʟ ï ʜʣʷ ʧʝʨʝʤʝʱʝʥʠʷ ʥʘ ʜʨʫʛʫʶ ʩʪʨʦʢʫ (ʜʣʷ ʩʧʠʩʢʦʚ). 

4.2.2.2. ʈʝʞʠʤ ʥʘʚʠʛʘʮʠʠ ʚ ʬʦʨʤʝ 

ɺ ʵʪʦʤ ʨʝʞʠʤʝ ɺʳ ʤʦʞʝʪʝ ʧʝʨʝʤʝʱʘʪʴʩʷ ʤʝʞʜʫ ʷʯʝʡʢʘʤʠ ʬʦʨʤʳ ʠ ʚʳʧʦʣʥʷʪʴ ʦʧʝʨʘʮʠʠ 

ʥʘʜ ʛʨʫʧʧʘʤʠ ʷʯʝʝʢ. 

- ʇʝʨʝʤʝʱʝʥʠʝ ʢʫʨʩʦʨʘ:  
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¶ ʧʨʠ ʧʦʤʦʱʠ ʫʢʘʟʘʪʝʣʷ ʤʳʰʠ; 

¶ ʧʨʠ ʧʦʤʦʱʠ ʢʣʘʚʠʰ ʢʫʨʩʦʨʘ. 

- ɺʳʜʝʣʝʥʠʝ ʛʨʫʧʧʳ ʷʯʝʝʢ ʨʝʘʣʠʟʦʚʘʥʦ ʢʘʢ ʚ ʩʪʘʥʜʘʨʪʥʳʭ ʦʬʠʩʥʳʭ ʧʨʦʛʨʘʤʤʘʭ. 

- ʀʟʤʝʥʝʥʠʝ ʚʳʜʝʣʝʥʥʳʭ ʷʯʝʝʢ:  

¶ ɺʩʪʘʚʢʘ ʜʘʥʥʳʭï Ctrl-V; 

¶ ɺʳʨʝʟʘʪʴ ʜʘʥʥʳʝ - Ctrl-X; 

¶ ʂʦʧʠʨʦʚʘʪʴ - Ctrl-C; 

¶ ɿʘʧʦʣʥʠʪʴ Ctrl-D (ʧʨʠʤʝʥʷʝʪʩʷ ʚ ʩʧʠʩʢʘʭ). 

ɿʘʤʝʯʘʥʠʝ: ʵʪʘ ʢʦʤʘʥʜʘ ʢʦʧʠʨʫʝʪ ʜʘʥʥʳʝ ʠʟ ʚʝʨʭʥʝʡ ʷʯʝʡʢʠ ʚʳʜʝʣʝʥʥʦʛʦ ʩʪʦʣʙʮʘ ʚʦ 

ʚʩʝ ʚʳʜʝʣʝʥʥʳʝ ʷʯʝʡʢʠ ʵʪʦʛʦ ʩʪʦʣʙʮʘ. ʇʨʠʤʝʥʷʝʪʩʷ ʜʣʷ ʙʳʩʪʨʦʛʦ ʜʫʙʣʠʨʦʚʘʥʠʷ 

(ʟʘʧʦʣʥʝʥʠʷ) ʟʥʘʯʝʥʠʡ ʚ ʩʪʦʣʙʮʘʭ ʩʧʠʩʢʘ. 

¶ ʆʯʠʩʪʠʪʴ ï DEL. 

ɺʩʝ ʵʪʠ ʢʦʤʘʥʜʳ ʜʦʩʪʫʧʥʳ ʯʝʨʝʟ ʚʩʧʣʳʚʘʶʱʝʝ ʤʝʥʶ ʧʦ ʥʘʞʘʪʠʶ ʧʨʘʚʦʡ ʢʥʦʧʢʠ ʤʳʰʠ. 

 

4.2.2.3. ʈʝʜʘʢʪʠʨʦʚʘʥʠʝ ʧʦʣʝʡ ʩʦʜʝʨʞʘʱʠʭ ʧʦʯʪʦʚʳʡ ʘʜʨʝʩ 

ʆʩʥʦʚʥʳʝ ʵʣʝʤʝʥʪʳ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ 

 
 

 ʋʩʪʘʥʦʚʠʪʝ ʢʫʨʩʦʨ ʥʘ ʧʦʣʝ ɸʜʨʝʩ, ʩʧʨʘʚʘ ʧʦʷʚʠʪʴʩʷ ʢʥʦʧʢʘ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ ʩʪʨʦʢʠ 

ʘʜʨʝʩʘ. 

 ʅʘʞʤʠʪʝ ʵʪʫ ʢʥʦʧʢʫ, ʜʘʣʝʝ, ʝʩʣʠ ʘʜʨʝʩ ʦʪʥʦʩʠʪʴʩʷ ʢ ʈʦʩʩʠʡʩʢʦʡ ʌʝʜʝʨʘʮʠʠ, 

ʦʪʢʨʦʝʪʩʷ ʦʢʥʦ ʜʣʷ ʚʚʦʜʘ ʩʪʨʫʢʪʫʨʠʨʦʚʘʥʥʦʛʦ ʘʜʨʝʩʘ (ʧʦ ʵʣʝʤʝʥʪʘʤ), ʚ ʧʨʦʪʠʚʥʦʤ 

ʩʣʫʯʘʝ ʦʪʢʨʦʝʪʩʷ ʦʢʥʦ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ ʥʝʩʪʨʫʢʪʫʨʠʨʦʚʘʥʥʦʛʦ ʘʜʨʝʩʘ (ʩʚʦʙʦʜʥʳʡ 

ʪʝʢʩʪ).  

¶ ʈʝʜʘʢʪʠʨʦʚʘʥʠʝ ʩʪʨʫʢʪʫʨʠʨʦʚʘʥʥʦʛʦ ʘʜʨʝʩʘ (ʜʣʷ ʈʌ) 
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ʕʣʝʤʝʥʪʳ ʦʢʥʘ 

1 ï ʆʙʲʝʜʠʥʝʥʥʳʡ (ʢʦʥʢʘʪʝʥʠʨʦʚʘʥʥʳʡ) ʘʜʨʝʩ ï ʩʦʟʜʘʝʪʩʷ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʧʦ 

ʚʚʝʜʝʥʥʳʤ ʵʣʝʤʝʥʪʘʤ ʘʜʨʝʩʘ 

2- ʂʥʦʧʢʘ ʧʦʠʩʢʘ ʛʦʨʦʜʘ ʧʦ ʚʚʝʜʝʥʥʦʤʫ ʧʦʯʪʦʚʦʤʫ ʠʥʜʝʢʩʫ 

3- ʉʧʠʩʦʢ ʵʣʝʤʝʥʪʦʚ ʘʜʨʝʩʘ (ʪʠʧ, ʥʘʟʚʘʥʠʝ) 

ɺʚʦʜ ʘʜʨʝʩʘ: 

o ʚʚʝʜʠʪʝ ʠʥʜʝʢʩ ʚ ʧʦʣʝ çʀʥʜʝʢʩè - ʵʪʦ ʧʦʣʝ ʦʙʷʟʘʪʝʣʴʥʦ ʜʣʷ ʟʘʧʦʣʥʝʥʠʷ ʠ 

ʜʦʣʞʥʦ ʩʦʩʪʦʷʪʴ ʠʟ 6 ʮʠʬʨ; 

o ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ çʧʦʠʩʢè - ʩʠʩʪʝʤʘ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʧʦʧʳʪʘʝʪʩʷ ʦʧʨʝʜʝʣʠʪʴ 

ʆʙʣʘʩʪʴ, ʈʘʡʦʥ, ɻʦʨʦʜ ʧʦ ʵʪʦʤʫ ʠʥʜʝʢʩʫ; 

o ʟʘʧʦʣʥʠʪʝ ʥʝʜʦʩʪʘʶʱʠʝ ʵʣʝʤʝʥʪʳ ʘʜʨʝʩʘ; 

o ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ çOKè 

ɺʘʞʥʦʝ ʟʘʤʝʯʘʥʠʝ: 
ʇʦʠʩʢ ʛʦʨʦʜʘ ʧʦ ʠʥʜʝʢʩʫ ʚʦʟʤʦʞʝʥ ʪʦʣʴʢʦ, ʝʩʣʠ ʠʥʜʝʢʩ ʦʜʥʦʟʥʘʯʥʦ ʦʧʨʝʜʝʣʷʝʪ 

ʛʦʨʦʜ. ʊʦ ʝʩʪʴ, ʝʩʣʠ ʢ ʫʢʘʟʘʥʥʦʤʫ ʠʥʜʝʢʩʫ ʦʪʥʦʩʠʪʴʩʷ ʙʦʣʝʝ ʦʜʥʦʛʦ ʛʦʨʦʜʘ, ʪʦ 

ʩʠʩʪʝʤʘ ʘʚʪʦʤʘʪʠʯʝʩʢʠ ʟʘʧʦʣʥʠʪ ʪʦʣʴʢʦ ʉʫʙʲʝʢʪʘ ʬʝʜʝʨʘʮʠʠ (ʦʙʣʘʩʪʴ, ʢʨʘʡ ʠ ʪ.ʜ.) 

 

¶ ʈʝʜʘʢʪʠʨʦʚʘʥʠʝ ʥʝʩʪʨʫʢʪʫʨʠʨʦʚʘʥʥʦʛʦ ʘʜʨʝʩʘ (ʥʝ ʜʣʷ ʈʌ) 

ɺ ʩʪʘʥʜʘʨʪʥʦʤ ʦʢʥʝ ʚʚʦʜʘ ʪʝʢʩʪʦʚʳʭ ʜʘʥʥʳʭ ʚʚʝʜʠʪʝ ʧʦʣʥʳʡ ʘʜʨʝʩ ʠ ʥʘʞʤʠʪʝ ʢʥʦʧʢʫ 

çʆʂè. ʊʘʢ ʞʝ ʘʜʨʝʩ ʤʦʞʥʦ ʨʝʜʘʢʪʠʨʦʚʘʪʴ ʥʝʧʦʩʨʝʜʩʪʚʝʥʥʦ ʚ ʷʯʝʡʢʠ ʬʦʨʤʳ. 

4.2.3. ʇʨʠʩʦʝʜʠʥʝʥʠʝ ʬʘʡʣʘ ʢ ʬʦʨʤʝ (ʠʣʠ ʝʛʦ ʨʝʜʘʢʪʠʨʦʚʘʥʠʝ). 

4.2.3.1. ʇʨʠʩʦʝʜʠʥʝʥʠʝ ʜʦʢʫʤʝʥʪʦʚ ʚ ʨʘʟʜʝʣʝ çʇʝʨʝʯʝʥʴ ʧʨʠʣʘʛʘʝʤʳʭ 

ʜʦʢʫʤʝʥʪʦʚè ʢ ʬʦʨʤʝ (ʟʘ ʠʩʢʣʶʯʝʥʠʝʤ ʜʦʢʫʤʝʥʪʦʚ çɼʦʚʝʨʝʥʥʦʩʪʴè, 

çʇʨʦʩʴʙʘ ʘʚʪʦʨʘ(ʦʚ) ʥʝ ʫʧʦʤʠʥʘʪʴ ʝʛʦ (ʠʭ) ʧʨʠ ʧʫʙʣʠʢʘʮʠʠè, 

1 

3 

2 
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çʍʦʜʘʪʘʡʩʪʚʦ ʦ ʚʝʜʝʥʠʠ ʧʝʨʝʧʠʩʢʠ ʯʝʨʝʟ ʣʠʯʥʳʡ ʢʘʙʠʥʝʪè). 

ʅʘʞʤʠʪʝ ʧʨʘʚʦʡ ʢʥʦʧʢʦʡ ʤʳʰʠ ʥʘ ʩʦʦʪʚʝʪʩʪʚʫʶʱʝʤ ʧʦʣʝ. 

 

ʇʦʷʚʠʪʩʷ ʚʳʧʘʜʘʶʱʝʝ ʤʝʥʶ, ʚʳʙʝʨʠʪʝ ʧʫʥʢʪ çʉʦʟʜʘʪʴè. 

ʆʪʢʨʦʝʪʩʷ ʦʢʥʦ Microsoft Word, ʚ ʢʦʪʦʨʦʤ ɺʳ ʤʦʞʝʪʝ ʚʚʦʜʠʪʴ, 

ʨʝʜʘʢʪʠʨʦʚʘʪʴ, ʧʝʨʝʥʦʩʠʪʴ ʥʝʦʙʭʦʜʠʤʳʝ ʜʘʥʥʳʝ. 

 

 

 

ɺʘʞʥʦʝ ʟʘʤʝʯʘʥʠʝ: 

ɼʣ ̫ ʚʩʪʘʚʢʠ ʠʟʦʙʨʘʞʝʥʠʡ ʚʦʩʧʦʣʴʟʫʡʪʝʩʴ ʤʝʥʶ Microsoft  Word  çɺʩʪʘʚʢʘ 

ʨʠʩʫʥʢʘ ʠʟ ʬʘʡʣʘè. ʈʝʢʦʤʝʥʜʫʝʤʳʡ ʬʦʨʤʘʪ ʠʟʦʙʨʘʞʝʥʠʷ ï JPG. ʃʠʙʦ ʠʩʧʦʣʴʟʫʷ 
ʤʝʪʦʜ çʢʦʧʠʨʦʚʘʪʴ-ʚʩʪʘʚʠʪʴè ʠʟ ʣʶʙʦʛʦ ʨʝʜʘʢʪʦʨʘ ʠʟʦʙʨʘʞʝʥʠʡ. ɼʣ ̫
ʚʩʪʘʚʢʠ ʤʘʪʝʤʘʪʠʯʝʩʢʠʭ ʬʦʨʤʫʣ ʚʦʩʧʦʣʴʟʫʡʪʝʩʴ ʤʝʥʶ Microsoft  Word  
çɺʩʪʘʚʢʘ- ʆʙʲʝʢʪè - ʠ ʚʳʙʝʨʠʪʝ ʦʙʲʝʢʪ MS Equation ʚʝʨʩʠʠ 3.0 ʠʣʠ ʚʳʰʝ. 
ɼʣʷ ʚʩʪʘʚʢʠ ʭʠʤʠʯʝʩʢʠʭ ʬʦʨʤʫʣ ʚʦʩʧʦʣʴʟʫʡʪʝʩʴ ʤʝʥʶ Microsoft  Word  
çɺʩʪʘʚʢʘ-ʆʙʲʝʢʪè - ʠ ʚʳʙʝʨʠʪʝ ʦʙʲʝʢʪ ISIS Draw. 

ɼʣʷ ʧʨʠʩʦʝʜʠʥʝʥʠʷ ʜʦʢʫʤʝʥʪʘ ʪʨʝʙʫʝʪʩʷ ʝʛʦ ʬʦʨʤʘʪʠʨʦʚʘʥʠʝ. ʅʘʞʤʠʪʝ ʥʘ 

ʢʥʦʧʢʫ çʌʦʨʤʘʪʠʨʦʚʘʪʴè ʚ ʧʘʥʝʣʠ ʢʦʤʘʥʜ ʦʪʢʨʳʚʰʝʛʦʩʷ ʦʢʥʘ Microsoft 

Word (ʦʙʦʟʥʘʯʝʥʘ ʥʦʤʝʨʦʤ 1 ʥʘ ʨʠʩʫʥʢʝ ʧʨʝʜʩʪʘʚʣʝʥʥʦʤ ʚʳʰʝ) 

 

1 
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ɼʦʞʜʠʪʝʩʴ ʧʦʷʚʣʝʥʠʷ ʩʣʝʜʫʶʱʝʛʦ ʩʦʦʙʱʝʥʠʷ 

 

ʇʨʦʩʤʦʪʨʠʪʝ ʩʧʠʩʦʢ ʚʥʝʩʝʥʥʳʭ ʚ ʪʝʢʩʪ ʜʦʢʫʤʝʥʪʘ ʠʟʤʝʥʝʥʠʡ. ʅʘʞʤʠʪʝ 

ʢʥʦʧʢʫ çʆʂè. ʇʦʩʣʝ ʪʦʛʦ ʢʘʢ ʬʦʨʤʘʪʠʨʦʚʘʥʠʝ ʜʦʢʫʤʝʥʪʘ ʫʩʧʝʰʥʦ 

ʟʘʚʝʨʰʝʥʦ, ɺʳ ʤʦʞʝʪʝ ʧʨʠʩʦʝʜʠʥʠʪʴ ʝʛʦ ʢ ʬʦʨʤʝ. ʅʘʞʤʠʪʝ ʢʥʦʧʢʫ 

çʇʨʠʩʦʝʜʠʥʠʪʴ ʢ ʬʦʨʤʝè ʚ ʧʘʥʝʣʠ ʢʦʤʘʥʜ ʦʢʥʘ Microsoft Word. 

ɺʥʠʤʘʥʠʝ! ɺʳʧʦʣʥʝʥʠʝ ʬʦʨʤʘʪʠʨʦʚʘʥʠʷ ʧʨʦʠʟʚʦʜʠʪʩʷ ʪʦʣʴʢʦ ʚ 

ʩʣʫʯʘʝ, ʝʩʣʠ ʚ ʥʘʩʪʨʦʡʢʘʭ ʩʠʩʪʝʤʳ ʫʢʘʟʘʥʘ ʦʧʮʠʷ çɸʚʪʦʤʘʪʠʯʝʩʢʦʝ 

ʬʦʨʤʘʪʠʨʦʚʘʥʠʝ ʜʦʢʫʤʝʥʪʦʚè (ʩʤ. ʧ. 3.4.2 çʆʙʱʠʝè) 
 

ɺʘʞʥʦʝ ʟʘʤʝʯʘʥʠʝ: 

ɽʩʣʠ ʚʳʧʦʣʥʠʪʴ ʢʦʤʘʥʜʫ çʇʨʠʩʦʝʜʠʥʠʪʴ ʢ ʬʦʨʤʝè ʜʣ  ̫ ʧʫʩʪʦʛʦ 
ʜʦʢʫʤʝʥʪʘ, ʪʦ ʜʦʢʫʤʝʥʪ ʙʫʜʝʪ ʫʜʘʣʝʥ ʠʟ ʬʦʨʤʳ, ʪʦ ʝʩʪʴ ʚʤʝʩʪʦ ʟʥʘʯʝʥʠʷ 
çʜʦʢʫʤʝʥʪ ʧʨʠʩʦʝʜʠʥʝʥè ʙʫʜʝʪ ʫʩʪʘʥʦʚʣʝʥʦ ʟʥʘʯʝʥʠʝ ç<ʧʫʩʪʦ>è (ʝʩʪʴ ʠ ʜʨʫʛʠʝ 
ʩʧʦʩʦʙʳ ʫʜʘʣʠʪʴ ʜʦʢʫʤʝʥʪ ʩʤ. ʩʣʝʜʫʶʱʠʡ ʧʫʥʢʪ). 

 

4.2.3.2. ʈʝʜʘʢʪʠʨʦʚʘʥʠʝ ʜʦʢʫʤʝʥʪʦʚ ʚ ʨʘʟʜʝʣʝ çʇʝʨʝʯʝʥʴ ʧʨʠʣʘʛʘʝʤʳʭ 

ʜʦʢʫʤʝʥʪʦʚè (ʟʘ ʠʩʢʣʶʯʝʥʠʝʤ ʜʦʢʫʤʝʥʪʦʚ çɼʦʚʝʨʝʥʥʦʩʪʴè, ʇʨʦʩʴʙʘ 

ʘʚʪʦʨʘ(ʦʚ) ʥʝ ʫʧʦʤʠʥʘʪʴ ʝʛʦ (ʠʭ) ʧʨʠ ʧʫʙʣʠʢʘʮʠʠè, çʍʦʜʘʪʘʡʩʪʚʦ ʦ 

ʚʝʜʝʥʠʠ ʧʝʨʝʧʠʩʢʠ ʯʝʨʝʟ ʣʠʯʥʳʡ ʢʘʙʠʥʝʪè). 

ʉʧʦʩʦʙ 1 

ʂʣʠʢʥʠʪʝ ʧʨʘʚʦʡ ʢʥʦʧʢʦʡ ʤʳʰʠ ʥʘ ʩʦʦʪʚʝʪʩʪʚʫʶʱʝʤ ʧʦʣʝ. 
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ʇʦʷʚʠʪʩʷ ʚʳʧʘʜʘʶʱʝʝ ʤʝʥʶ, ʚʳʙʝʨʠʪʝ ʧʫʥʢʪ çʆʪʢʨʳʪʴè. 

 

ʉʧʦʩʦʙ 2 

 

ʂʣʠʢʥʠʪʝ ʧʦ ʢʥʦʧʢʝ .  

 

 
 

ɼʘʣʴʥʝʡʰʠʝ ʜʝʡʩʪʚʠʷ ʘʥʘʣʦʛʠʯʥʳ ʜʝʡʩʪʚʠʷʤ ʦʧʠʩʘʥʥʳʤ ʚ ʧ. 4.2.3.1. 

 

4.2.3.3. ʇʨʠʩʦʝʜʠʥʝʥʠʝ ʜʦʢʫʤʝʥʪʦʚ çɼʦʚʝʨʝʥʥʦʩʪʴè, çʇʨʦʩʴʙʘ ʘʚʪʦʨʘ(ʦʚ) ʥʝ 

ʫʧʦʤʠʥʘʪʴ ʝʛʦ (ʠʭ) ʧʨʠ ʧʫʙʣʠʢʘʮʠʠè ʚ ʨʘʟʜʝʣʝ çʇʝʨʝʯʝʥʴ 

ʧʨʠʣʘʛʘʝʤʳʭ ʜʦʢʫʤʝʥʪʦʚè ʢ ʬʦʨʤʝ. 

ʂʣʠʢʥʠʪʝ ʧʨʘʚʦʡ ʢʥʦʧʢʦʡ ʤʳʰʠ ʥʘ ʩʦʦʪʚʝʪʩʪʚʫʶʱʝʤ ʧʦʣʝ ʚ ʩʪʨʦʢʝ 
çɼʦʚʝʨʝʥʥʦʩʪʴè: 
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ʀʃʀ 

ʂʣʠʢʥʠʪʝ ʧʨʘʚʦʡ ʢʥʦʧʢʦʡ ʤʳʰʠ ʥʘ ʩʦʦʪʚʝʪʩʪʚʫʶʱʝʤ ʧʦʣʝ ʚ ʩʪʨʦʢʝ 

çʇʨʦʩʴʙʘ ʘʚʪʦʨʘ(ʦʚ) ʥʝ ʫʧʦʤʠʥʘʪʴ ʝʛʦ (ʠʭ) ʧʨʠ ʧʫʙʣʠʢʘʮʠʠè: 

 

 

 

ʇʦʷʚʠʪʩʷ ʚʳʧʘʜʘʶʱʝʝ ʤʝʥʶ, ʚʳʙʝʨʠʪʝ ʧʫʥʢʪ çɿʘʛʨʫʟʠʪʴè. 

ʆʪʢʨʦʝʪʩʷ ʜʠʘʣʦʛʦʚʦʝ ʦʢʥʦ ʧʦʠʩʢʘ  ʠ ʧʨʠʩʦʝʜʠʥʝʥʠʷ ʬʘʡʣʘ. 

ɺ ʜʠʘʣʦʛʦʚʦʤ ʦʢʥʝ ʧʦʠʩʢʘ  ʠ ʧʨʠʩʦʝʜʠʥʝʥʠʷ ʬʘʡʣʘ (ʜʦʢʫʤʝʥʪ Word 

(*.doc)) ʚʳʙʠʨʘʝʪʩʷ ʬʘʡʣ ʜʣʷ ʧʨʠʩʦʝʜʠʥʝʥʠʷ. 

 

 

ɽʩʣʠ ʬʘʡʣ ʥʝ ʚʳʙʨʘʥ ʠʣʠ ʥʘʞʘʪʘ ʢʣʘʚʠʰʘ çʆʪʤʝʥʘè, ʪʦʛʜʘ ʜʠʘʣʦʛʦʚʦʤ 

ʦʢʥʝ ʧʦʠʩʢʘ  ʠ ʧʨʠʩʦʝʜʠʥʝʥʠʷ ʬʘʡʣʘ ʟʘʢʨʳʚʘʝʪʩʷ ʠ ʧʨʠʩʦʝʜʠʥʝʥʠʷ ʬʘʡʣʘ 

ʥʝ ʧʨʦʠʩʭʦʜʠʪ.  

ɽʩʣʠ ʚʳʙʨʘʥ ʬʘʡʣ ʜʣʷ ʧʨʠʩʦʝʜʠʥʝʥʠʷ ʠ ʥʘʞʘʪʘ ʢʣʘʚʠʰʘ çʆʪʢʨʳʪʴè, ʪʦʛʜʘ 

ʚ ʩʦʦʪʚʝʪʩʪʚʫʶʱʝʡ ʩʪʨʦʢʝ ʧʦʷʚʠʪʩʷ ʢʦʤʤʝʥʪʘʨʠʡ çɼʦʢʫʤʝʥʪ 

ʧʨʠʩʦʝʜʠʥʝʥè ʚ ʩʪʦʣʙʮʝ çʇʨʠʩʦʝʜʠʥʝʥʥʳʡ ʬʘʡʣè. 
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4.2.3.4. ʇʨʠʩʦʝʜʠʥʝʥʠʝ ʜʦʢʫʤʝʥʪʘ çʍʦʜʘʪʘʡʩʪʚʦ ʦ ʚʝʜʝʥʠʠ ʧʝʨʝʧʠʩʢʠ ʯʝʨʝʟ 

ʣʠʯʥʳʡ ʢʘʙʠʥʝʪè ʚ ʨʘʟʜʝʣʝ çʇʝʨʝʯʝʥʴ ʧʨʠʣʘʛʘʝʤʳʭ ʜʦʢʫʤʝʥʪʦʚè ʢ 

ʬʦʨʤʝ. 

ɼʣʷ ʧʨʠʩʦʝʜʠʥʝʥʠʷ ʜʦʢʫʤʝʥʪʘ çʍʦʜʘʪʘʡʩʪʚʦ ʦ ʚʝʜʝʥʠʠ ʧʝʨʝʧʠʩʢʠ ʯʝʨʝʟ 

ʣʠʯʥʳʡ ʢʘʙʠʥʝʪè ʥʝʦʙʭʦʜʠʤʦ ʚʩʪʘʚʠʪʴ ʤʝʪʢʫ çʚʝʩʪʠ ʧʝʨʝʧʠʩʢʫ ʧʦ ʟʘʷʚʢʝ ʚ 

ʵʣʝʢʪʨʦʥʥʦʤ ʚʠʜʝè ʥʘ ʚʢʣʘʜʢʝ çʇʨʠʦʨʠʪʝʪ ʠ ʍʦʜʘʪʘʡʩʪʚʘ (ʃʠʩʪ 3)è. 

  

 

ʇʦʩʣʝ ʪʦʛʦ ʢʘʢ ʚʳʩʪʘʚʣʝʥʘ ʤʝʪʢʘ çʚʝʩʪʠ ʧʝʨʝʧʠʩʢʫ ʧʦ ʟʘʷʚʢʝ ʚ 
ʵʣʝʢʪʨʦʥʥʦʤ ʚʠʜʝè, ʢʣʠʢʥʠʪʝ ʧʨʘʚʦʡ ʢʥʦʧʢʦʡ ʤʳʰʠ ʥʘ ʩʦʦʪʚʝʪʩʪʚʫʶʱʝʝ 
ʧʦʣʝ ʚ ʩʪʨʦʢʝ ʍʦʜʘʪʘʡʩʪʚʦ ʦ ʚʝʜʝʥʠʠ ʧʝʨʝʧʠʩʢʠ ʯʝʨʝʟ ʣʠʯʥʳʡ ʢʘʙʠʥʝʪ. 

 

 

 
























































































